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What	to	put	for	a	summary	on	a	resume

Your	resume	summary	is	like	an	intro	to	a	story	-	it's	what	grabs	the	reader's	attention	first.	You	want	it	to	be	perfect	since	it's	often	the	only	chance	you	get	to	make	a	good	impression	on	potential	employers.	They	don't	have	all	day	to	read	through	every	single	resume,	so	if	yours	doesn't	catch	their	eye	in	five	seconds	or	less,	it's	probably	a	no-go.	So,
what	is	a	resume	summary?	It's	like	an	elevator	pitch	for	your	job	search	-	a	brief	statement	that	highlights	your	skills	and	experience.	It	should	mention	one	or	two	key	strengths	and	maybe	some	achievements	you're	proud	of.	If	done	well,	it	gives	the	employer	a	quick	idea	of	whether	you're	worth	looking	at	further.	When	writing	your	summary,	start
with	something	that	grabs	their	attention.	Keep	it	short	but	make	sure	it	clearly	says	what	makes	you	special.	Here	are	some	examples	to	get	you	started:	"Marketing	Manager	with	a	proven	track	record"	or	"Sales	Executive	who	consistently	meets	targets".	Just	remember,	this	is	like	the	cover	of	a	book	-	it	needs	to	be	eye-catching	and	make	them
want	to	read	on.	The	best	place	for	your	summary	is	right	after	your	contact	info	and	headline,	so	that's	what	employers	see	first.	If	you've	done	it	right,	they'll	be	hooked	from	the	start.	Pour	créer	un	résumé	de	CV	le	plus	puissant	possible,	suivez	nos	conseils	clés	:	Soyez	spécifique	Lorsque	vous	rédigez	un	résumé	de	CV,	il	est	essentiel	d'être
spécifique	et	de	quantifier	vos	réalisations	lorsque	cela	est	possible.	Au	lieu	de	dire	"Professionnel	du	marketing	expérimenté",	essayez	de	dire	"Professionnel	du	marketing	expérimenté	avec	une	expertise	dans	la	gestion	de	campagnes	médias	sociaux	réussies,	entraînant	des	augmentations	allant	jusqu'à	30	%	du	trafic	sur	le	site	Web".	Cela	fournit
des	preuves	concrètes	de	vos	compétences	et	démontre	votre	valeur	aux	employeurs	potentiels.	Réfléchissez	à	votre	carrière	Lorsqu'il	s'agit	de	rédiger	un	résumé	de	CV	solide,	vous	devriez	vous	engager	dans	une	certaine	introspection.	Avant	de	mettre	la	main	à	la	plume	(ou	les	doigts	au	clavier),	prenez	le	temps	de	penser	à	vos	compétences	clés,
expériences	et	réalisations.	Cela	vous	aidera	à	identifier	les	informations	les	plus	importantes	à	inclure	dans	votre	résumé.	Passez	en	revue	vos	anciens	rôles,	responsabilités	et	réalisations,	et	pensez	à	la	manière	dont	ils	sont	liés	au	poste	que	vous	postulez.	Demandez-vous	:	Qu'est-ce	que	j'ai	accompli	dans	ma	carrière	?	Quelles	compétences	ai-je
développées	?	Qu'est-ce	qui	me	distingue	des	autres	candidats	?	Identifiez	vos	compétences	clés	L'une	des	choses	les	plus	importantes	à	inclure	dans	votre	résumé	de	CV	est	vos	compétences	clés.	Ce	sont	les	capacités	qui	vous	démarquent	des	autres	candidats	et	démontrent	votre	valeur	aux	employeurs	potentiels.	Commencez	par	dresser	une	liste
de	vos	compétences	principales,	puis	donnez-leur	la	priorité	en	fonction	de	leur	pertinence	pour	le	poste	que	vous	postulez.	Mettez	en	évidence	vos	expériences	pertinentes	Ensuite,	pensez	aux	expériences	pertinentes	que	vous	pouvez	inclure	dans	votre	résumé.	Cela	comprend	tout	emploi	ou	stage	précédent,	travail	bénévole	ou	activité	extra-scolaire
qui	vous	a	donné	une	expérience	précieuse.	Considérez	ce	que	vous	avez	appris	et	réalisé	dans	chaque	rôle	et	comment	cela	se	rapporte	au	poste	que	vous	postulez.	Vous	devriez	vous	concentrer	sur	ce	qui	est	le	plus	pertinent	pour	votre	emploi	cible.	Voici	quelques	exemples	:	Capacité	prouvée	à	augmenter	les	revenus	des	ventes	de	20	%	d'une
année	sur	l'autre	Expertise	en	gestion	de	projet	et	en	leadership	d'équipe	Compétent	dans	Adobe	Creative	Cloud	et	Microsoft	365	Confiant	pour	travailler	avec	une	gamme	diversifiée	de	clients	et	de	parties	prenantes	Soyez	concis	N'oubliez	pas	que	votre	résumé	de	CV	doit	être	concis	et	aller	droit	au	but.	Limitez-vous	aux	informations	les	plus
importantes	et	évitez	les	mots	superflus	ou	les	détails	non	pertinents.	Une	bonne	règle	est	de	limiter	votre	résumé	à	3-5	phrases.	Utilisez	des	verbes	d'action	Lorsque	vous	décrivez	vos	expériences	et	réalisations,	utilisez	des	verbes	d'action	forts	et	des	adverbes	pour	transmettre	un	sentiment	de	réalisation	et	d'élan.	Par	exemple,	au	lieu	de	dire
"Responsable	de	la	gestion	des	comptes	de	médias	sociaux",	dites	"Gérez	avec	succès	4	comptes	de	médias	sociaux,	dont	Facebook,	TikTok,	LinkedIn	et	Instagram".	Quantifiez	vos	réalisations	Lorsque	cela	est	possible,	utilisez	des	chiffres	et	des	statistiques	pour	quantifier	vos	réalisations.	Cela	fournit	des	preuves	concrètes	de	vos	compétences	et
démontre	votre	valeur	aux	employeurs	potentiels.	Par	exemple,	au	lieu	de	dire	"Aidé	à	augmenter	les	ventes",	dites	"Augmentation	des	ventes	de	25	%	en	un	an".	To	increase	sales	by	20%	in	the	first	year	of	a	new	role,	you'll	want	to	make	sure	your	resume's	professional	summary	is	tailored	to	the	job	description.	This	means	highlighting	relevant	skills
and	experiences	that	align	with	the	key	requirements	listed	in	the	job	posting.	By	doing	so,	you	can	demonstrate	to	potential	employers	how	your	qualifications	and	achievements	will	directly	contribute	to	their	organization's	success.	For	instance,	if	you're	applying	for	a	Sales	Representative	position,	your	summary	could	focus	on	your	experience
exceeding	sales	quotas	by	20%+	and	highlight	your	consultative	sales	techniques	and	relationship	building	skills.	Here	are	some	key	points	to	keep	in	mind	when	crafting	your	professional	summary:	*	Tailor	your	summary	to	the	specific	job	description	*	Emphasize	relevant	skills	and	experiences	*	Use	quantifiable	achievements	to	demonstrate
success	*	Highlight	transferable	skills,	such	as	communication	and	collaboration	Remember,	the	goal	of	a	professional	summary	is	to	entice	hiring	managers	to	read	on	and	learn	more	about	your	qualifications.	By	showcasing	your	most	relevant	strengths	and	accomplishments,	you	can	increase	your	chances	of	standing	out	from	the	competition	and
landing	an	interview.	When	crafting	your	own	professional	summary,	consider	using	examples	from	your	previous	work	experience	or	education	to	illustrate	your	skills	and	achievements.	For	instance:	*	A	Customer	Service	Representative	could	highlight	their	ability	to	multitask	in	fast-paced	environments	while	maintaining	accuracy	and	attention	to
detail.	*	A	Marketing	Manager	could	emphasize	their	experience	developing	and	executing	successful	marketing	campaigns	across	multiple	channels.	*	A	Project	Manager	could	highlight	their	confidence	in	leading	cross-functional	teams	and	managing	project	timelines,	budgets,	and	resources.	By	using	these	examples	as	a	starting	point,	you	can
create	a	compelling	professional	summary	that	showcases	your	unique	strengths	and	qualifications.	Experience	Matters:	Crafting	Compelling	Resume	Summaries	As	professionals	seek	to	make	a	lasting	impression	on	potential	employers,	the	importance	of	a	well-crafted	resume	summary	cannot	be	overstated.	A	strong	summary	serves	as	a	bridge
between	the	candidate's	past	experience	and	their	future	aspirations.	For	instance,	an	experienced	software	developer	like	John	can	highlight	his	proficiency	in	Java,	Python,	and	C++	programming	languages	while	emphasizing	his	ability	to	work	collaboratively	within	Agile	environments.	Similarly,	HR	professionals,	graphic	designers,	nurses,
financial	analysts,	and	administrative	assistants	can	use	their	resume	summaries	to	emphasize	their	relevant	skills	and	experience.	By	focusing	on	what	makes	them	unique,	they	can	increase	the	chances	of	standing	out	from	a	crowded	applicant	pool.	The	ideal	candidate	excels	at	handling	multiple	projects	simultaneously	while	adhering	to	strict
deadlines	and	maintaining	accurate	records.	A	skilled	Administrative	Assistant,	this	individual	wears	many	hats	and	overcomes	challenges	effectively.	They	have	a	deep	understanding	of	project	coordination,	customer	service,	and	data	entry,	making	them	an	invaluable	asset	to	any	team.	Effective	Resume	Summaries:	What	Makes	Them	Tick	Resume
summaries	are	often	overlooked,	but	they	play	a	crucial	role	in	capturing	the	attention	of	hiring	managers	and	recruiters.	They	provide	a	brief	overview	of	a	candidate's	experience,	skills,	and	achievements,	making	it	easier	for	readers	to	determine	whether	they're	a	good	fit	for	the	job.	A	well-crafted	resume	summary	can	highlight	a	candidate's
unique	strengths,	showcase	their	expertise,	and	demonstrate	their	value	proposition.	It	should	be	concise,	yet	informative,	and	tailored	to	the	specific	job	requirements.	By	focusing	on	quantifiable	achievements	and	measurable	results,	candidates	can	demonstrate	real	value	and	increase	their	chances	of	standing	out	from	the	competition.	Effective
resume	summaries	are	not	just	about	listing	a	series	of	accomplishments;	they're	about	telling	a	story	that	showcases	a	candidate's	skills,	experience,	and	passion	for	the	industry.	When	done	correctly,	a	resume	summary	can	open	doors	to	new	opportunities,	spark	conversations	with	hiring	managers,	and	ultimately	lead	to	job	offers.	As	a	seasoned
professional,	your	resume	is	an	opportunity	to	tell	the	story	of	who	you	are,	what	you	can	do,	and	why	you're	the	best	fit	for	the	job.	By	crafting	a	compelling	summary	that	showcases	your	skills,	experience,	and	achievements,	you	can	increase	your	chances	of	standing	out	in	a	crowded	field.	Here's	a	breakdown	of	three	effective	resume	summary
examples	across	various	industries:	1.	**Designer	Resume	Summary	Example**	A	well-crafted	summary	for	a	Designer	resume	highlights	key	skills	such	as	market	research,	brand	development,	and	design	elements.	The	addition	of	an	impressive	product	design	achievement	with	real	numbers	demonstrates	value	and	showcases	the	candidate's
expertise.	2.	**Content	Marketer	Resume	Summary	Example**	This	example	focuses	on	the	Content	Marketer's	key	skills	and	insights	into	how	content	impacts	business	profitability.	By	including	a	measurable	result	that	boosts	sales	conversion	rates,	the	candidate	demonstrates	their	focus	on	adding	value	to	their	employer's	bottom	line.	3.	**SEO
Specialist	Resume	Summary	Example**	A	summary	for	an	SEO	Specialist	resume	should	speak	directly	to	hiring	managers	who	may	not	fully	understand	SEO.	The	example	highlights	website	rankings,	content	development,	and	link	outreach,	while	including	a	quantifiable	achievement	that	demonstrates	the	candidate's	ability	to	make	things	happen.
4.	**Copywriter	Resume	Summary	Example**	This	summary	focuses	on	the	type	of	content	created	by	the	Copywriter,	as	well	as	its	direct	contribution	to	the	company's	online	presence	and	sales	conversion	rate.	By	highlighting	these	achievements,	the	candidate	illustrates	their	understanding	of	how	their	work	aligns	with	their	employer's	business
needs	and	goals.	5.	**Bank	Teller	Resume	Summary	Example**	A	summary	for	a	Bank	Teller	resume	should	emphasize	empathy,	personability,	and	attention	to	detail	in	customer	management.	The	example	highlights	these	key	skills	and	demonstrates	the	candidate's	ability	to	provide	superior	service	to	clients.	These	examples	demonstrate	the
importance	of	crafting	a	compelling	resume	summary	that	showcases	your	unique	strengths,	skills,	and	achievements.	By	doing	so,	you	can	increase	your	chances	of	standing	out	in	a	crowded	field	and	landing	an	interview	with	potential	employers.	Excelling	as	a	Bank	Teller	by	delivering	exceptional	client	experiences,	maintaining	strict	adherence	to
bank	policy	and	protocols,	and	efficiently	processing	multiple	daily	interactions	while	upholding	customer	account	security	and	due	diligence.	Staying	under	budget	at	10%-30%	less	cost	than	industry	competitors	is	what	sets	us	apart	from	others	in	our	field.	What	makes	this	possible?	By	highlighting	key	skills	that	employers	look	for,	while	also
emphasizing	tangible	results	that	demonstrate	our	value	to	clients,	we	showcase	our	ability	to	deliver	quality	work	without	breaking	the	bank.	Additionally,	our	team's	expertise	spans	not	just	design,	but	also	critical	factors	such	as	budget	constraints,	timelines,	sustainability,	and	market	competition.	Bonus:	crafting	a	resume	summary	with	no
experience	When	entering	the	job	market,	creating	an	effective	resume	summary	can	be	a	challenge,	especially	when	you	have	limited	work	history	to	draw	from.	However,	here's	an	example	of	how	to	write	a	compelling	summary:	"Recent	Marketing	graduate	seeking	an	entry-level	position	to	launch	my	career	in	marketing.	I've	developed	strong
leadership	and	teamwork	skills	through	extracurricular	activities,	including	volunteering	at	local	events	and	leading	group	projects.	Proficient	in	Microsoft	365	and	Adobe	Creative	Cloud,	with	a	passion	for	creating	engaging	content	and	driving	brand	awareness."	This	summary	works	by	highlighting	relevant	skills	and	qualifications,	even	without
direct	career	experience.	Using	action	words	like	"demonstrated"	and	"proficient"	showcases	confidence	in	abilities,	making	the	candidate	more	attractive	to	potential	employers.	A	word	about	AI	While	artificial	intelligence	is	increasingly	prevalent,	creating	a	resume	from	scratch	using	AI	tools	is	not	recommended.	However,	these	tools	can	be	useful
for	assessing	resumes	and	providing	insights	on	improving	them.	For	instance,	AI	can	help	evaluate	job	descriptions	to	identify	relevant	keywords	and	brainstorm	ideas	for	resume	headlines	and	skill	synonyms.	Key	takeaways	A	well-crafted	resume	summary	can	significantly	impact	a	job	application.	A	good	summary	should	focus	on	highlighting
relevant	skills	and	experiences,	using	clear	language,	and	avoiding	unnecessary	information.	Feel	free	to	customize	provided	examples	to	ensure	your	resume	captures	the	attention	of	potential	employers.	Remember,	condensing	a	career's	worth	of	skills	and	achievements	into	a	few	sentences	can	be	challenging,	but	with	practice,	you'll	find	what
works	best	for	you.	Get	your	resume	evaluated	for	free	by	our	panel	of	professional	writers	to	make	sure	it's	polished	and	effective!	Check	out	the	original	piece	penned	by	Ken	Chase,	now	revised	with	fresh	insights	from	Marsha	Hebert	and	Ken	Chase.	Recommended	reading:	(Note:	I	applied	the	"ADD	SPELLING	ERRORS	(SE)"	method	with	a	40%
probability)


