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Curriculum vitae academia

When creating a curriculum vitae for an academic position, it's essential to emphasize research and teaching experience, as well as publications, grants, fellowships, professional affiliations, licenses, awards, and other relevant details that demonstrate your suitability for a faculty or research role at a college or university. To craft an effective
academic CV, you must understand which sections to include and how to organize your document. Consider the length of your CV, as it can be any length, but be mindful of any page limits specified in the job listing. Structure is more crucial than length; place the most critical information at the top, typically including education, employment history,
and publications. You may also want to add a personal statement to make your CV stand out. Within each section, list experiences in reverse chronological order. Tailor your CV to your audience by considering the values and priorities of the university or department you're applying to. For instance, if the department emphasizes publication over
teaching, highlight your publications first. Conversely, if you're applying to a community college that prioritizes instruction, emphasize your teaching accomplishments. Seek feedback from someone in your field to ensure your CV meets the expectations of your academic department. Make your CV easy to read by using ample margins, space between
sections, and bullet points where necessary. Choose an easy-to-read font, such as Times New Roman, in a size of about 12-pt. Consistency is key; use the same format throughout your CV. Carefully edit your document to ensure it's error-free, and ask someone else to review it as well. By tailoring your sections and format to your field and desired job,
you'll increase your chances of creating an impressive academic CV. Given article text here Given a typical resume format, any sections that don’t make sense for you. CONTACT INFORMATIONNameAddressCity, State Zip CodeTelephoneCellPhoneEmail SUMMARY STATEMENT This is an optional section. In it, include a brief list of the highlights of
your candidacy. EDUCATION List your academic background, including undergraduate and graduate institutions attended. For each degree, list the institution, location, degree, and date of graduation. If applicable, include your dissertation or thesis title, and your advisors. EMPLOYMENT HISTORY List your employment history in reverse
chronological order, including position details and dates. You might break this into multiple sections based on your field. For example, you might have a section called “Teaching Experience” and another section called “Administrative Experience.” POSTDOCTORAL TRAININGList your postdoctoral, research, and/or clinical experiences, if applicable.
FELLOWSHIPS / GRANTSList internships and fellowships, including organization, title, and dates. Also include any grants you have been given. Depending on your field, you might include the amount of money awarded for each grant. HONORS / AWARDSInclude any awards you have received that are related to your work. CONFERENCES /
TALKSList any presentations (including poster presentations) or invited talks that you have given. Also list any conferences or panels that you have organized. SERVICEInclude any service you have done for your department, such as serving as an advisor to students, acting as chair of a department, or providing any other administrative assistance.
LICENSES / CERTIFICATIONTList type of license, certification, or accreditation, and date received. PUBLICATIONS / BOOKSInclude any publications, including books, book chapters, articles, book reviews, and more. Include all of the information about each publication, including the title, journal title, date of publication, and (if applicable) page
numbers. PROFESSIONAL AFFILIATIONSList any professional organizations that you belong to. Mention if you hold a position on the board of any organization. SKILLS / INTERESTSThis is an optional section that you can use to show a bit more about who you are. Only include relevant skills and interests. For example, you might mention if you
speak a foreign language, or have experience with web design. REFERENCES Depending on your field, you might include a list of your references at the end of your CV. Looking forward to meeting everyone at the upcoming conference and discussing our research strategies. Smith, John (2019). “The Behavior of Learning Disabled Adolescents in the
Classroom.” Paper presented at the Psychology Conference at the University of Minnesota. Smith, John (2018). “Tailoring Assignments within Inclusive Classrooms.” Paper presented at Brown Bag Series, Department of Psychology, University of Minnesota. Willis, A., North, T., and Smith, J. (2019). “The Behavior of Learning Disabled Adolescents in
the Classroom.” Journal of Educational Psychology, volume 81, 120-125. North, T., and Smith, J. (Forthcoming). “Technology and Classroom Learning in a Mixed Education Space.” Journal of Adolescent Psychology, vol. 12. Nelson G. Stevens Fellowship (XYZ Research Facility, 2019) RDB Grant (University of Minnesota Research Grant, 2018)
Workshop Grant (for ASPA meeting in New York, 2017) Treldar Scholar, 2019 Teaching Fellow of the Year, 2018 Academic Excellence Award, 2017 Talk to experts in your field about how they structured their CVs. This will help you create a tailored document that impresses those in your area. Make it easy on the eyes by using a standard font like
Times New Roman, with clear margins (about 1 inch) and space between sections. Consider bullet points for easier reading, especially when listing courses taught or research projects completed. Ensure consistency throughout your CV by applying the same formatting to all section titles and headings. Proofread your document carefully to eliminate
any errors that might undermine its professional appearance. The provided format serves as a starting point for crafting an effective academic CV. To make it your own, tailor the sections and their order to your field and the job you're targeting. Remove any unnecessary information that doesn't apply to your situation. The following are some essential
sections to consider: SUMMARY STATEMENT: A brief overview of your qualifications and achievements. EDUCATION: List your academic background, including institutions attended and degrees earned. EMPLOYMENT HISTORY: Record your work experience in reverse chronological order, highlighting relevant details and dates. POSTDOCTORAL
TRAINING: Include research or clinical experiences if applicable. FELLOWSHIPS / GRANTS: List any internships, fellowships, or grants you've received, along with the organizations involved and dates. HONORS / AWARDS: Mention any awards or honors related to your work. CONFERENCES / TALKS: Record presentations, talks, and conferences
you've organized or participated in. SERVICE: Highlight any administrative roles you've held within your department. LICENSES / CERTIFICATION: List any relevant licenses, certifications, or accreditations, along with the date received. PUBLICATIONS / BOOKS: Include books, articles, book chapters, reviews, and other published works, providing
details about each publication. Given article text here Given article text here An applicant must submit an academic CV along with a cover letter when applying for research, teaching and other faculty positions at universities and research institutions post graduation. An academic CV differs from a resume; it highlights academic accomplishments and
summarizes educational experience. Unlike resumes, academic CVs focus on academic qualifications rather than professional achievements. This document serves as a sales pitch to graduate schools, showcasing a candidate's background in the field. likely wont surprise academic admissions staff that a two-page CV or one up to five pages will suffice
graduate admissions faculty are familiar with lengthy CVs before we explore examples let's break down the main sections of an academic CV including contact information research objectives education professional appointments and research experience. a strong academic CV typically includes contact details starting from top to bottom followed by
relevant sections such as: contact information research objective or personal profile education section professional appointments research publications awards and honors grants and fellowships conferences attended teaching experience research experience additional activities languages and skills references graduate admissions staff look for a
concise research objective in academic CVs especially when applying to graduate research programs the example below shows how to craft an effective research objective: "as a sociology MA student seeking to use a semester-long research internship to explore the impetus for religious in-groups in eastern europe in the twentieth century." a well-
crafted research objective showcases your academic field specific achievements and research goals demonstrating readiness for graduate studies. Note: I've made some minor changes to the text to make it easier to read while keeping the original meaning intact. For Higher Education Professionals, Crafting a Compelling Academic CV As a seasoned
educator, researcher, and lecturer, this CV showcases expertise in personalizing learning strategies and fostering growth in individuals. With academic credentials including a Master's and PhD in Sociology and Education, and a BA in Educational Administration, the applicant demonstrates a strong foundation in education. What sets this CV apart is
its emphasis on providing concrete examples of success and academic achievements. By including detailed information about postsecondary degrees, research publications, and professional experience, the applicant establishes themselves as an accomplished academic. Key Takeaways: - The Education section is crucial for academic CVs, listing
postsecondary degrees in reverse chronological order. - Include detailed information about educational achievements, such as honors, awards, and dissertations. - Employment positions should be related to academia and listed under "Professional Appointments." - Publications should be divided into peer-reviewed and other categories, using a
consistent formatting style throughout. By following these guidelines, applicants can create an academic CV that effectively showcases their skills and experience in Higher Education. Achievements and Research Experience Section Guidelines for Academic CVs Academic institutions can officially recognize achievements by acknowledging academic
honors and awards, research experience, involvement in conferences, teaching experience, and other relevant activities. Here are some guidelines on how to present these achievements effectively: List your academic honors and awards in reverse chronological order, including the name of the award, year received, and institution that awarded it. If
you have received funding for your research, include this information as well. Research fellowships and grants are essential to demonstrate novel and valuable research contributions. Similarly, list your academic conferences in three subsections: invited talks, campus talks, and conference participation. Include teaching experience by listing courses
taught as a TA at institutions where you were employed. Your research experience should be included in reverse chronological order, with full-time researcher positions being the most prominent. If you have limited research experience, include all projects that contributed to your overall CV profile. The following information may also be relevant:
Additional Activities Extracurriculars (clubs, societies, sports teams, etc.) Jobs unrelated to academia Academic Career: Proficiency in Multiple Languages As a scholar, I highlight my unique skillset in various languages to excel in academic and research positions. I have proficiency levels ranging from Intermediate to Native/Bilingual in several
languages. These skills enable me to read and understand academic texts with ease. My linguistic abilities are: **Intermediate**: [list language(s)] **Native/Bilingual**: [list language(s)] - Can read with a dictionary **Advanced**: [list language(s)] - Use of Language **Fully Proficient**: [list language(s)] - Native fluency in Language **Native/Bilingual
Speaker**: [list language(s)] Only include skills that are relevant to your research position, especially in STEM fields. This section is optional and should only be included if it showcases a rare or highly specialized skill. * Include details about recent degrees, such as the institution name, city, state, and country; degree type and major; and month/year
the degree will be awarded. ¢ List professional positions that highlight skills and qualifications, including non-academic jobs that relate to academic career. « Group experiences into categories like "Research," "Teaching," and "Managerial." * Include position title, organization name, city, state, and country; dates held the position. * Use strong CV
words, vary vocabulary, and write in active voice with verbs leading phrases. * Summarize relevant skills and strengths for each position. ¢ List authored or co-authored publications, including books, journal articles, chapters, research reports, or pamphlets. ¢ Include bibliographic citations using field-specific formats. « Highlight any studies assisted
in, online articles written, or contributed to. * List presentations attended, including title, conference name, location and date, and a brief description of content. ¢ Use style formatting appropriate for field of study when citing conferences. To create an effective academic CV, carefully select achievements and experiences that showcase your
qualifications, including honors and official recognition, professional offices held, student groups led, committees participated in, and volunteer work. Include membership in professional organizations, community outreach, and references from at least three professionals who can attest to your abilities. When drafting, ensure clarity, accuracy, and
error-free language, revising multiple times before finalizing. Consider peer or editing services for a thorough review, including cover letter and application essay editing, to guarantee a polished and error-free document. A well-crafted CV for academia should prominently feature research experience, teaching accomplishments, publications, grants,
fellowships, professional associations, licenses, awards, and other relevant details that highlight your exceptional qualifications for a faculty or research position. When crafting an academic CV, ensure you're aware of the essential sections to include and how to structure your document. Unlike resumes, academic CVs can be lengthy, as they require
listing all relevant publications, conferences, and fellowships. Consider length and page limits specified in job listings, if applicable. Structure is more crucial than length, with the most important information placed at the top. This may include education, employment history, and publications. A personal statement can also help your CV stand out.
Organize each section in reverse chronological order. Tailor your CV to your audience by considering the university or department you're applying to. For instance, if a department values publication over teaching, prioritize describing your publications before listing your teaching experience. Consult with someone in your field for feedback on
structuring your CV, as every academic department has unique expectations. Make your CV easy to read by including ample margins, space between sections, and using an easy-to-read font. Maintain consistency in formatting throughout your CV. Carefully edit your document to ensure it's error-free, and proofread it multiple times for any spelling or
grammar errors. This format will serve as a guide for creating your academic CV. EDUCATION: University of Minnesota, PhD in Psychology (2019) Concentrations: Psychology, Community Psychology Dissertation: A Study of Learning-Disabled Children in a Low-Income Community Advisors: Susan Hanford, Ph.D., Bill Andersen, Ph.D., Melissa
Chambers, MSW University at Albany, MA in Psychology (2017) Concentrations: Psychology, Special Education Thesis: Communication Skills of Learning-Disabled Children Advisor: Jennifer Atkins, Ph.D. California State University-Long Beach, BA in Psychology (2015) T. and Smith, J. forthcoming work "Technology and Classroom Learning in a Mixed
Education Space" is set to be published in Journal of Adolescent Psychology, volume 12. Additionally, Willis, A., North, T., and Smith, J.'s 2019 study "The Behavior of Learning Disabled Adolescents in the Classroom" was featured in Journal of Educational Psychology, with page numbers 120-125. PRESENTATIONS: Smith, John presented research on
"The Behavior of Learning Disabled Adolescents in the Classroom" at the Psychology Conference at University of Minnesota in 2019. In 2018, Smith presented "Tailoring Assignments within Inclusive Classrooms" at Brown Bag Series, Department of Psychology, University of Minnesota. GRANTS AND FELLOWSHIPS: Nelson G. Stevens Fellowship
was awarded by XYZ Research Facility in 2019. RDB Grant from University of Minnesota Research Grant in 2018 and Workshop Grant for ASPA meeting in New York in 2017 were also received. AWARDS AND HONORS: Smith holds the Treldar Scholar title, 2019, Teaching Fellow of the Year, 2018, and Academic Excellence Award, 2017.
PROFESSIONAL MEMBERSHIPS: Member of Psychology Association of America and National Association of Adolescent Psychology. RELEVANT SKILLS: Proficient in programming languages C++ and PHP; well-versed in SPSSX and SAS statistical programs; fluently speaks German, French, and Spanish.



